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Misuse of power

Monitoring mechanism

Monthly summary
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o/ e sfwaRearg
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Mosaic of plurality
Movable property
Multi culturalism
Multi lingualism

Multi pronged strategy
National average

Net profit

Net worth
Non-recurring items
Nuclear

Null and void
Numerical analysis
Official document
Official duty
Ongoing projects
Open advertisement
Open tender
Optimum

On regular basis
Outlay

Overall progress
Overarching programme
Paid up capital
Parent office

Partial modification
Penal interest

Persistent

e o/ fae

Tt A

REE BYAT
oS fageryor

WHR TGS/ BRIl SRS
BRI L

Tl Y& IRAISTHIG /=], TRATSHIY

o Fifear

SReldH / ToaH
fafg IR w®
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Personnel

Pertinent data
Perusal

Physical progress
Physical verification
Pilot project
Plenary session
Prescribed

Press release
Privilege committee
Productivity
Professional
Professional approach
Progress report
Project status
Provision
Provisional

Public auction
Public fund

Public interest
Public notification
Public relation
Public sector undertaking
Quality

Quiality control
Reciprocal

Reconciliation of accounts
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CIESICEY U IR |
TR gREHT
gof srfdrdem

o fasfa
fRwReR |fifa

IS gD
wrfa Rard
gRaTeT @ Rerfa

TG / S
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JoTaT /e
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Recovery

Recurring expenditure
Redemption of debt
Referendum

Rehabilitation

Reimbursement
Review

Revised estimate
Revolving fund

Rural livelihood

Safety

Sanction

Self-contained
Select committee
Selection committee
Self-explanatory
Set aside

Short listed

Skill development

Standing committee

Standing order
Statutory body
Steering committee

Supersession
Supervision

Suspense account
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Target

Technical know-how
Tender notice
Tentative

Terms and conditions
Term loan

Terms of reference
Trainee

Training
Transparency
Under consideration
Under privileged
Up-to-date

Uniform

Unlawful

Utilization certificate
Valid

Validity

Valuation

Vocational training
Wage employment
Welfare

Women empowerment
Working capital

Write off
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Sl # 95T ga 8 9Tl ifed, Mw, wa

ADb initio

Ad hoc

Ad Valorem
Bona fide
Contra

De facto

De Jure

De novo

Dies non

Errata

Ex-cadre
Ex-gratia
Ex-Parte
Ex-officio

Ex post facto
Ibid (Ibidem)
Inter alia

Intra vires

In toto

Modus Operandi
Mutatis Mutandis
Nexux

Nota Bene (N.B.)

Onus
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Per annum
Per capita
Per diem
Per mensem
Prima facie
Pro rata
Sine die
Suine Qua non
Status Quo
Sub judice
Sub Moto
Vis-S-Vis

Viva-voce
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A short history of the case under consideration is fIaRT w7l &1 wféra g fear = '

given

Above cited / given

Above mentioned / quoted / said
A brief note is placed below
Accepted for payment.

According to / in accordance with
Accordingly it has been decided

According to convenience

Act of commission and omission

Action has already been taken in the matter
Action has not yet been initiated

Action may be taken as proposed
Administrative approval may be obtained
After consultation with

Application may be rejected

Approved as per remarks in the margin
Approved as proposed

As a matter of fact

As and when

As a result of

As amended

As desired by

As directed

As early as possible

As in force for the time being.

As per details below

Before issue

Bill has been scrutinised and found in order
Brought forward

By all means

Call for an explanation

Call upon to show cause

Charge handed over

Competent authority’s sanction is necessary
Cancelled

Carry forward

Certified that

Circulate and then file

Come in to force to

Comply with the requirements/orders/instructions
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Consolidated pay TAfhd daq

Consolidated report may be furnished FHfRA RUIE URga &1 S¢

Copy enclosed for ready reference dehlel ded @ forv ufaferfd derv=

Copy forwarded for information/guidance/necessary =T Ud ANTeE / Maedd dRdrs & forg ufafarf
action DI

Copy may be forwarded / sent ufaferf It S

Day to Day administrative work IUSTERT T YITAfIh BRI

Deduction at source AId TR el

Delay in returning the file is regretted BIS Bl e H 8g o4 & oY WS ©
Delay in the submission of the case is regretted. AMC Bl U B H g8 @) @ fol¢ W B
Deliberately done SH—gT BR fbar wan

Dereliction of duty B DI TReA]

Despite reminders, there has been delay in SFFR®I & drdule AR UK B H [deTwR B3N
submission of statement g

Disregarding the facts qel @1 IUelT HRA gY

Discrepancy may be reconciled. I &1 FEEE ) foraT WY

Do the needful JNATIH HRATS BY

Draft as amended is put up HNET Iy / AEIET I ©

Draft has been amended accordingly TEIIR UTeY |eNEd o= & m 8
Draft reply is put up for approval IR BT UTHY e & oIy URd ©

Draft reply on the lines suggested above may be put HUR & FeIET & MR TR IR BT AAIGT T DY
up

Duly complied faferaa srgurer foar T

During the course of discussion 74 / faaR—fawst /qraad & SR
Early orders are solicited e arreer uifdfa g

Effective date YT 89/ 3Tl H 3 & dRIg
Empowered to % foru sifdeR faar

Enclosure to the letter T3 BT AT D / Heli-h

Enquiry may be completed and report submitted SiiE qRI &R e RUIE TRd &1 MY
early

Explanation may be called for BT AT SITU

Exigencies of administrative work UMTHIT BRI Bl AIIIBATY

Ex-parte proceedings TP Teflg Hriare!

Facts of the case may kindly be furnished HUAT AHA B T2T U B

Failing which serious action will be taken VAT 9 B TR HOR HRATS Bl ST
Follow-up action Al HRATS

For onward transmission AT Ui & foru

For perusal RERIGEIR]

For sympathetic consideration. FEIel AR & forg

Further order will follow I 31X 3T 9ol ST

Give details [ECRUIC RGN

Hard and fast rule gFRed /uas a4

Highly objectionable I 3MMURToTH

His name may be deleted / included IFDT /IABT ATH BT a1 SY / enfAet fhar Sy
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His request may be accepted to
| fully agree with the office note, orders may be
issued

I am directed to request you / inform you / ask you

| have no remark to offer
Immediate action

In accordance with

In consequence of

In due course

In exercise of

In lieu of

In modification

In order of preference

In order of priority

Inter alia

Issue reminder urgently

Issue today

Joint representation
Justification for the proposal
Keep in abeyance

Kindly acknowledge

Last pay certificate

Matter is under consideration
May be disposed of

May be informed accordingly
May be kept in view

May be passed for payment
May be sanctioned

May be treated as urgent
Necessary action may be taken / initiated
Necessary report is still awaited
Needful has been done

No assurance in the matter can be given at this stage

No decision has so far been taken in the matter
No further action is called for.

No objection certificate

Notwithstanding anything to the contrary
Obtain formal sanction

Paper for perusal

Paper under consideration

Please put up a self contained note (Summary)
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Please see the preceding notes
Please speak
Retrospective effect cannot be given to this order

Seen and returned with thanks

The bill is returned herewith the following
objections

The case is re-submitted as per the directions given
on prepage

The proposal is self-explanatory; it may be accepted
The receipt of the letter has been acknowledged

The required papers are placed below

This may be kept pending till a decision is taken on
the main file
This may please be treated as urgent

There is no cause to modify the order already passed

We have no remarks to offer
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